SITE PLAN REVIEW REGULATIONS AND PROCEDURES
OF 

THE TOWN OF WADDINGTON

(FINAL—MAY, 1988)

Adopted by Resolution of the Planning Board of the Town of Waddington on May 11, 1998

Adopted by Resolution of the Town Board of the Town of Waddington on June 8, 1998

ARCTICLE 1- GENERAL ADMINISTRATIVE PROVISIONS

Section 110

Authority

Pursuant to the authority granted under Article 16, of the Town Law, and Section 10 of the Municipal Home Rule Law, the Town Board of the Town of Waddington adopted the Town of Waddington Development Code on December 9, 1985.  Section 5, subsection 5.31(a), of said code empowered the Planning Board of the Town of Waddington to “review, hold public hearings on, and approve, approve with modifications, or deny site plans…” pursuant to Section 274-a of Town Law and Section 3, subsection 3.8, of said code.  Section 5, subsection 5.31(c), further authorized the Planning Board to “adopt such rules, regulations, and procedures as deemed necessary and appropriate for the proper execution of its authority…”.

Section 120

Title

These rules and procedures shall be known as the Site Plan Review Rules and Procedures of the Town of Waddington.

Section 130

Purpose

The purpose of these rules and procedures is to specify the detailed information required on site plans, the criteria to be applied during site plan review, and the procedures to be followed by the Planning Board in reviewing and rendering decisions on applications for site plan approval.
Section 140

Administration

These rules and procedures shall be administered by the Planning Board, the Development Permit Administrator, and the Town Clerk.

Section 150

Waiver

The Planning Board may waive, after appropriate deliberation, the provision of such detailed site plan information as it deems unreasonable or unnecessary for proper execution of its review authority.  Such waiver shall be made by affirmative vote of the Planning Board.

Section 160

Fees and Reimbursable Costs

A. Application fees shall be set by Town Board resolution.

B. In connection with its review of a given site plan, the Planning Board may consult with an engineer, landscape architect, or other professional advisor.  To the extent the Board has determined consulting fees or other extraordinary expenses as reasonable and necessary for proper review of the site plan, such costs shall be reimbursable to the Town by the applicant.

Section 170

Penalties

The penalties applicable to violations of these rules and procedures (upon conviction) are set forth in the Town of Waddington Development Code.

Section 180

Effective Date

Once adopted by the Planning Board, these rules and procedures shall take effect immediately after approval by the Town Board.

ARCTICLE 2 – DEFINITIONS

For the purpose of these rules and procedures, words and terms used herein are defined as follows:

A. Development Code

Means the Town of Waddington Development Code

B. Official Submission Date

Means the date on which an application for site plan 





approval, complete and accompanied by site plans, fees, 





and any other required information, has been filed with 





the Planning Board.

C. Planning Board


Means the Planning Board of the Town of Waddington.

D. Preapplication Conference
Means an informal conference between a prospective 





applicant and the Planning Board to discuss a proposed 





development or use in relation to Site Plan Review Rules 





and Procedures.

E. Simple Site Plan


Means a site plan containing limited information as set 





forth under Article 3, Section 330, herein.  A Simple Site 





Plan is appropriate for preapplication conferences and 





review of proposed developments or uses which do not 





involve significant physical changes to an existing property 





in terms of grading, drainage patterns, means of water 





supply and sanitary waste disposal, or other 






improvements which warrant detailed design and 






construction specifications.

F. Standard Site Plan

Means a site plan containing substantial information as set 




forth under Article 3, Section 330, of these Rules and 





Procedures, excepting any required information waived by 




the Planning Board.  The standard site plan is appropriate 





for new or significantly expanded development where an 





existing site will be substantially affected.

G. Town Board


Means the Town Board of the Town of Waddington.

ARTICLE 3 – REVIEW AND APPROVAL PROCEDURES

Section 310

Preapplication Conference (optional)

The applicant for site plan approval may request to meet with the Planning Board informally to discuss the preparation and submission of a formal site plan.  Upon such request, the Town Clerk will advise the applicant regarding the time, place, and date of the next regularly scheduled meeting of the Planning Board.  The Town Clerk will immediately notify the Chairperson of the Planning Board regarding the conference.

The intent of the conference is to enable the applicant to discuss with the Planning Board the nature of the proposal; its basic design concepts; potential problems, issues, and/or opportunities; consideration of SEQRA and policies of the Local Waterfront Revitalization Program; and the level of detailed information that will be required for formal site plan review.

Although no advance submission of an application, fees, or site plans is required, the applicant is advised to have a Simple Site Plan prepared to bring five (5) copies of such plan to the conference.  If the limited information of the Simple Site Plan is determined by the Planning Board to be adequate for formal site plan review (with or without layout adjustments), then the formal review process is likely to be shortened to the time needed for referrals (review by the St. Lawrence County Planning Board, for example) and a single meeting of the Planning Board to render a decision.  If the Planning Board determines that a Standard Site Plan will be required, the Simple Site Plan will provide a ready base to which more detailed information (with or without layout changes) can be added, excluding any information the Planning Board indicates it would agree to waive.
Section 320

Contact with State Agencies (Advised)

Depending on the size, location, and nature of the proposed development or use, it may be subject to the review and approval or permit issuance by one or more State agencies.  Early contact with the following agencies may be appropriate.

A. 

NYS Department of Environmental Conservation

1. For sewage disposal systems involving a discharge of one-thousand (1,000) gallons or more per day to groundwater and any amount to surface waters, a State Pollutant Discharge Elimination System (SPEDS) permit will be required from the Department.  (Reference: Environmental Conservation Law, Article 17)

2. For Development containing, or adjacent to, a stream, a stream protection permit may be required from the Department for site work such as grading, erosion and sedimentation control, and alteration of the stream itself.  (Reference: Environmental Conservation Law, Article 15)

3. For development containing, or adjacent to, wetlands, a wetlands permit may be required from the Department for any activity or use that could affect such wetland.  (Reference:  Environmental Conservation Law, Article 24)
B. 

NYS Department of Health



For development involving potable water supply for public consumption, 



innovative or alternative septic systems, food preparations, wastes from medical 

facilities and other public health issues, approval or licensing by the Department 


may be required.

C. 

NYS Department of Transportation



For development along State highways, a work permit will be required for any 


proposed curb cut, sidewalk, sewer or water line, drainage ditch (or discharge to 


an existing ditch), and any other improvements or site work within the rights-of-


way of such highways.

D. 

St. Lawrence-Eastern Ontario Commission



For all private development subject to site plan review, project review by the 


Commission will be required unless exempted (for example, multiple family 


involving less than six dwelling units).

Section 330

Specifications for Preparing Site Plans

Site plans shall be prepared in an accurate, legible manner at a scale acceptable to the Planning Board.  The specific information required on site plans is listed below:

A. Simple Site Plans

1. Title of drawing, including name and address of applicant and person responsible for preparation of such drawing.

2. North arrow, scale, and date.

3. Boundaries of the property plotted to scale.

4. Street, easement and other public right-of-way lines.

5. Existing bodies of water with high-water marks, if any.

6. Floodplain boundaries as determined by Federal Emergency Management Agency, if applicable.

7. Location, type of construction, proposed use, and exterior dimensions of all buildings.

8. Location, layout, type of material for all off-street parking and truck loading areas, showing ingress and egress, if proposed.

9. Layout of pedestrian access, including public and private sidewalks, if any.

10. Location, type of material and size of any proposed fences, signs, outdoor storage areas, and outdoor lighting facilities.

11. Location, type and size (at time of planting) of any proposed landscaping or vegetative buffering.
12. Supporting information:

a. Description of the methods of sewage disposal and water supply, showing septic systems and well location if to be installed or altered.

b. Estimated project construction schedule.

c. Identification and status of all necessary permits, approvals, or reviews required by Federal, State or County agencies and other local boards.
B. Standard Site Plans

1. All information required on simple site plans.

2. Grading and drainage plan, showing existing and proposed contours at a contour interval acceptable to the Planning Board.

3. Elevation sketches showing the exterior design of all proposed buildings.

4. Design and construction specifications for new internal roadways, parking and loading areas, sidewalks, drainage improvements, sanitary sewers or septic systems, water systems other than individual wells, fire hydrants, energy distribution facilities, and outdoor lighting.

5. Existing and proposed vegetative cover, including planting schedule for landscaping and buffers.

6. Identification of the location and amount of building area proposed for retail sales or other commercial activity.

7. Other elements integral to the proposed development as considered necessary by the Planning Board.

Section 340

Application for Formal Site Plan Approval

An application for formal site plan approval shall be made on the Standard Board Application form and submitted to the Town Clerk with the following, as applicable.

A. Application fee.

B. Five (5) copies of a Simple Site Plan or Standard Site Plan.

C. A short or long environmental assessment form for an “Unlisted” or “Type I” action, respectively.

D. A waterfront assessment form, if required.

E. Supporting narrative and/or other documentation not clearly covered in B, C, and/or D above.

Section 350

Referrals

Within five (5) days of receiving an application for formal site plan approval, the Town Clerk 

shall refer a copy of the application to each of the following.

A. The Planning Board for placement on the agenda for its next regular meeting.

B. The St. Lawrence County Planning Board for its review and recommendation, if required by Section 239-m of the General Municipal Law.

C. The St. Lawrence-Eastern Ontario Commission to expedite its project review, if applicable according to Article 37 of NYS Executive Law, and 

D. Other involved agencies, if the application is accompanied by a Long Environmental Assessment Form (EAF) for Type I Action.

Section 360

Planning Board Action

A. Environmental Review


For certain applications, a determination of environmental significance will be required 
pursuant to the State Environmental Quality Review Act (SEQRA) before the Planning 
Board’s action.  When the Planning Board is the lead agency and finds the 
Environmental Assessment Form to prove accurate information with sufficient detail, it 
will make a determination at its first meeting on the application.  Where the Planning 
Board or another involved agency has, as lead agency, determined that the proposed 
action may involve significant environmental impacts; i.e., a “Positive Declaration”; the 
application shall be considered incomplete until the further environmental review 
procedures of SEQRA have been satisfied.  Therefore, the official submission date of the 
application shall be the date upon which SEQRA requirements are either determined 
not applicable or fully satisfied.
B. Site Plan Review Considerations


The Planning Board’s review of the site plan shall include the following general 
considerations:

1. Location, arrangement, size, design and general site compatibility of buildings, lighting, and signs with respect to the site and to the adjacent development.

2. Adequacy and arrangement of vehicular traffic access and circulation, including intersections, road widths, pavement surfaces, dividers, and traffic controls.

3. Location, arrangement, appearance, and sufficiency of off-street parking and loading.
4. Adequacy and arrangement of pedestrian traffic access and circulation walkway structures, control of intersections with vehicular traffic, and overall pedestrian convenience.

5. Adequacy of storm water and drainage facilities.

6. Adequacy of water supply and sewage disposal facilities and any propose charges to pay a portion of the cost of the capital improvement to water and sewer facilities, whether already expended or necessitated by the extent of the new proposed development.

7. Adequacy, type and arrangement of trees, shrubs, and other landscaping constituting a visual and/or noise buffer between the applicant’s and adjoining lands, including the maximum retention of existing vegetation.

8. Special attention to the adequacy and impact of structures, roadways, and landscaping in areas with susceptibility to ponding, flooding, and/or erosion.

9. The location and arrangement of structures relative to the waterfront.

10. Conformance with the applicable policies and purposes of the Town’s Local Waterfront Revitalization Program.

C. Decision


Within forty-five (45) days of the official submission date of the application, the Planning 
Board shall either:

1. Render its decision to approve, approve with modifications, or disapprove the application, indicating the findings and conclusions upon which such decision is based.

2. Extend the time allotted for its decision by mutual consent of the Planning Board and the applicant, or 

3. Determine that a public hearing is warranted and establish the date, time, and place for such hearing to be held.  In the event that a public hearing is thus required, the Board’s decision shall be rendered within forty-five (45) days after the hearing is closed.

D. Notification of Decision


When rendered, the decision shall be filed immediately with the Town Clerk who, within 
five (5) days from the date of the decision, shall:

1. Provide one (1) copy to the Development Permit Administrator,

2. Mail one (1) copy to the applicant, and

3. Mail one (1) copy to the St. Lawrence County Planning Board, if the decision was rendered contrary to the County Planning Board’s recommendation.

E. Signing of Approved Plans


To identify an approved site plan, three (3) copies of said plan shall be marked 
“Approved by the Town of Waddington Planning Board on (date of decision)” and signed 
by the Chairperson or, in the Chairperson’s absence, the Vice-Chairperson.  However, no 
site plan shall be thus marked and signed unless:

1. Any and all modifications required as part of the approval have been satisfactorily incorporated on the site plan, and

2. All fees and reimbursable costs due the town have been paid by the applicant.

F. Distribution of Signed Site Plans


One (1) signed copy of the site plan shall be filed by the Town Clerk.  The second and 
third signed copies shall be provided to the Development Permit Administrator and the 
applicant respectively, as authorization for issuance of a Development Permit for the 
proposed development or use.

G. Effect of Disapproval


In the event the Planning Board has rendered a decision to disapprove the site plan, 
such action and the subsequent notifications to the Development Permit Administrator 
and the applicant shall include the reasons therefor.  The decision to disapprove 
restrains the Development Permit Administrator from issuing a Development Permit for 
the proposed development or use.

ARCTICLE 4- SITE IMPROVEMENTS
Section 410

Installation of Improvements or Posting of Performance Bond

The Planning Board may require, as a condition of site plan approval, that the developer file a performance bond in such amount as the Board determines to be in the public interest to insure that proposed landscaping, parking, lighting, walkways, and/or other appurtenant facilities will be installed in compliance with the approved site plan.  No certificate of occupancy will be issued by the Development Permit Administrator until all improvements shown on the approved site plan are installed or covered by a performance bond sufficient for improvements not yet completed.

Section 420

Inspection of Improvements

The Development Permit Administrator shall be responsible for the overall inspection of site improvements, including coordination with the Planning Board, the Town Clerk, and other officials and agencies as appropriate.

